
FREELANCE WRITER INVOICEFree template from InvoicePenguin • www.invoicepenguin.com

From (Your Business) Bill To (Client)

Name: Name:

Address: Address:

Phone: Phone:

Email: Email:

Invoice #: Invoice Date: Due Date: Payment Terms:
Net 30

Description Qty Rate Amount

e.g. Blog post, 1,500 words (per word) 1500 $0.20

e.g. Feature article, flat fee 1 $450.00

e.g. Extra revision round 1 $75.00

Subtotal

Tax (      %)

TOTAL

Notes / Payment Instructions
Tip: List the final word count, the editor and the PO number for each piece. Add a line stating when rights transfer, usually on
payment.

Prefer auto-calculated totals? Create this invoice free online at www.invoicepenguin.com — no sign-up required.


