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From (Your Business) Bill To (Client)

Name: Name:

Address: Address:

Phone: Phone:

Email: Email:

Invoice #: Invoice Date: Due Date: Payment Terms:

Net 30
Description Qty Rate Amount

Subtotal
Tax (%)
TOTAL

Notes / Payment Instructions

Tip: List the final word count, the editor and the PO number for each piece. Add a line stating when rights transfer, usually on
payment.



